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KV10_HEDSAM X-WEB MANUAL_v1.2_FI. 

 

In the next example first we add a person to the system whos role is a security guard (mr Security 

Guard)  (this is done by going to the persons menu  (Adding persons see WEB MANUAL 4). 
In the fields Company, Department and Group field you can choose one or just start writing and 
after saving they are stored to be used later on for other persons. 

 

 

Now the new person Security Guard is created and after this we issue very simple user rights to 
the Security Guard (only what is needed). 

 

Users 

Click on  ”User rights” 
On the next page click ”Users”. 

  
 

A new window opens. Click “Create new”. 
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A new window ”New User 1” opens. Enter a user name (Security Guard) and a password. In the 
field ”Person” choose the Security Guard that was just created. There are different options here 
like Language, person has the right to change own setting like password. 
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Next we create a “User group” that we can add this “User” to. 

 

User groups 

Users and user groups are roles in the system who can administrate the system with different 
rights. Then we can add persons to these roles. 

 

Click on  ”User rights” 
On the next page click ”User groups”. 
   

 

A new window opens. Click “Create new”. 
 
 
 
 

 
 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

A new window opens. Enter a name. In this example “Security” 
Select the appropiate rights to the group. Click “Save”. 
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In the page ”Users” you see the persons that are added to the group and because this is not yet 
done the list is empty. 

 

 

Move to the page ”Creation rights”. In this example the security guards dont have the rights to 
make changes in the system. They have the right to read so all the rights here are on “No”. 
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Move to the page ”Row rights”. 

In the field ”Type” there are many different options. All these options can be set for this user group. 
When you select each option f.g “Access level” or “Access zone” etc you can check “no right” or 
“read” or “write” etc. In this case we go only to the ”User group” and there we the option “Read” for 
the “Security” group. 

 

 

Below the picture of the “Read” field checked. Click “Save” 
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Now go back to users  and select the ”Security Guard” user. Move to the page “Groups”. 
There is a Group called “Security” change ”No” to ”Yes” to add this user to the Security group. 

Additionally you can select rights for “User rights for new rows” select “Read” 

 

 

Click ”Save” 

 

 

 

In the next example we create a person which has the wide rights to administrate the system. The 
person is admin all things like: creating and deleting persons, user cards and access rights, time 
and attendance, lunch calculation etc. 

We start by creating (from the Persons menu) a new person for management team ”John 
Manager”, to whom we give a lot of user rights for the system, persons, and settings. 

Create it as in the window below. 
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Click ”Save” 
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Go to the (Users menu) and create a new User called ”Management”, to which we are going to add 
person John Manager to.  

Enter a user name and in the person field select “John Manager”. 
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Move to the page Groups. Here we will add John Manager to the only Security group and we 
select “Write” for all rights.  

 

 

 

User rights 

Click on the main menu ”Hedengren” icon. 
 
And from the menu select ”Settings”. 
 

 

 
 

In the window that opens click ”User settings”. 

 
 

In this window you can as a Admin user change settings for all the users. You can change 
passwords, language and change the background picture. 

More of this menu in the next manual X-WEB MANUAL 11 _User Settings 
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